WOODBURN BAPTIST CHURCH ~ JOB DESCRIPTION

POSITION:

Director of Children’s Ministries




REPORTS TO:

Minister of Education and Administration

JOB TYPE:  

Part-Time, hourly

PRINCIPAL FUNCTION:

The Director of Children’s Ministries will lead the multi-site church to provide a comprehensive ministry of discipleship to children from birth through grade 6.  The Director of Children’s Ministries shall give leadership and guidance to the nursery and all programs that involve children at all Woodburn Baptist campuses.

ESSENTIAL FUNCTIONS:

1. Work in cooperation with organization leaders to plan, implement and evaluate the comprehensive children’s ministry and nursery in fulfillment of the church purpose and objectives as stated in the Church Constitution.

2. Conduct or coordinate weekly activities with children to enhance the church’s ministry of discipleship with children and their parents.  These activities include but are not restricted to:

a. Oversee nursery schedule and see that volunteers have training and a full understanding of their responsibilities.

b. Model and provide leadership in Bible study, evangelism, outreach and Christian ministry activities with children and their families.

c. Keep children’s classrooms and nursery well stocked with supplies.

d. Oversee Sunday and Wednesday night ministries and volunteers, order curriculum, and update programs when necessary.

e. Provide appropriate care and referrals in relation to situations encountered by children and their families.

f. Lead, develop and support Children’s Ministry volunteers.

g. Communicate regularly to participants and their families through all available means including popular social media and the church’s website.

3. Plan and coordinate events, camps and mission trips as appropriate for each division of children.  Coordinate volunteers.

4. Direct the leadership of Vacation Bible School for all ages of children on each campus.

5. Plan and administer budgets for children’s ministries, from birth through grade 6.

6. Lead and involve adult church groups in outreach to prospective children, their parents and other family members.

7. Serve as a member of the Church Council.  Maintain the healthy functioning of the church Children’s Committee and lead these groups in planning, coordinating and evaluating the comprehensive children’s ministries.

8. Perform other duties as assigned.

QUALIFICATIONS:

Evidence of a mature and growing faith in Jesus Christ, a life of personal integrity, and experience in serving the needs of children.   A Bachelor’s Degree from an accredited educational institution is preferred.  Proven strengths in leadership and administrative management skills are essential.  Proficient use of current office and communication technology is expected.
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